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IMonosxenue
o mopsiake odecneyeHHs o0yuaromuxcs y4eOHUKAMH H y4eOHBIMH MoCOOUAMH

1. O0mue MoJIOKEHHA

1.1. Tlonoxenue o6 obecredenny ydebHuKamu 00y qaromuxcs MyHAIMIATEHOTO
GIODKETHOTO  00111e00pa30BaTeNbHOTO  YUPEKACHU CPCIHIAA 0611e00pa3oBaTeIbHasd
mxonma Ne 1 (mamee — IlonoxeHwe) paspaboTaHO B COOTBETCTBHM C denepanbHBIM
3axonoM Poccuiickoit @enepaunu «O6 00pasoBaHHM B Poccuiickoii dhemepanum» OT
29 mexabpsa 2012 r. Ne 273-®3, 3akoHOM Poccuiickoii ®eneparyu «O 6ubIMOTEIHOM
nene» oT 29.12.1994r. Ne 78-®3, Ha OCHOBaHUH Nuctpykuuyu 00 ydere 6ubIMOTe HOro
domma ([Ipumoxernme Ne 1 k Ilpukasy OT 24.08.2000r. Ne 2488), Ilomoxenus o
6uGmioteke MBOY COILl um. T'epos Coumamuctuyeckoro Tpyna C. Koxkaesa c.
Xymanar (nasnee - Opranusaiys), IIpapui nonb30BaHIA oubnuorexoit Opranusaiuu.

1.2. Hacrosmiee TIOJOXEHWE peraMeHTHUPYeT  MOPANOK dbopMUpOBaHU,
MCTIONB30BAHMS, 06ECTIedeH s COXPAHHOCTH QoHIa yIeOHUKOB.

13. C 1[enpl0 O3HAKOMJIEHWS pOJMTENel  {32KOHHBIX IpeJICTaBUTENEH)
oGyuaromuxcst ¢ HactosmuMm Ilonoxenuem OpraHusanys pasMellaeT ero Ha
vHpOpMaMOHHOM cTeHne B OpraHusauvd H () Ha OQWIMANIBHOM CalTe
Opranuzanyd B uHGOPMAIHOHHO-TEICKOMMYHUKALMOHHOH  CeTH «HuTepHEeT»
(http://humalag.osedu2.ru).

2. Iopsaox ¢popMHUPOBaAHUS yueOHOTO donaa mxoabHONH GHOIHOTEKH

KommiexkToBande ydeOHoro GoHAa IPOUCXONUT Ha OCHOBE denepanbHbIX
mepeuneil  y4eOHMKOB, —PEKOMEHIOBAaHHBIX — M JOMYIIeHHBIX ~ MHHHCTEPCTBOM

oOpasoBaHys 1 Hayku PO zi1s HCTIONb30BAHHA B 00pa30BaTeNbHOM MPOLIECCE.



®oHz yueOHOI TUTEepaTypbl KOMIUIEKTYETCS 3a CUET:

- OO[KETHBIX aCCUTHOBaHUH (emepanbHOTO OOIKETa;

- CpeacTB OOJNAcTHBIX CyOBEHIMH, MPEJOCTABISIEMBbIX MYHHUIUIATbHBIM
00pa30BaHMSIM B YACTH PaCXOJI0B Ha MPUOOpeTeHHE YUeOHAKOB B YUeOHBIX II0COOMIA;

- CpEeICTB MECTHBIX OFO/IKETOB.

HenocpencTBeHHOe pPYKOBOICTBO M KOHTPOJb 3a pabOTOdl IO CO3MaHUI0 H
CBOEBPEMEHHOMY IIOIOJHEHUIO OHOIHOTeYHOro (oHAa YYEOHHKOB OCYIIECTBISIET
IUPEKTOp 00111e00pa30BaTEIbLHON OpraHNu3aIlHH.

IIpu opranmsanmm ydeOHOTO TIpoliecca HEOOXOMUMO WCIOIb30BaTh y4eOHO-
Meronudyeckoe oOecrieyeHHe U3 OJHOW NPeIMETHO-METOJUYECKON JIMHUM WU
IIPOTrPaMMBI.

IIponiecc paboTel mo QopmupoBaHuio ¢GoHAa y4eOHON IUTEepaTyphl BKIIOYACT
CJICITYIOIIIHE STAITBI:

- pabora memaroruyeckoro KosiekTusa ¢ demepanbHbIM MepedHeM yueOHUKOB,
PEKOMEH/IOBAaHHBIX  (IOMYIIEHHBIX) K  HCIOJNB30BaHHI0 B  00pa3oBaTeIbHBIX
OpraHu3aINX;

- IOATOTOBKA IMEPeYHs y4yeOHUKOB, IUTAHUPYEMbIX K HCIIOJNIb30BAaHUIO B HOBOM
yueOHOM rofy;

- TIpemoCTaBJICHHUE MEPEYHs YIeOHUKOB aIMUHUCTPALIMH 00IIe Ha COTIacoBaHKe
U YTBEpXKIIEHHE;

- CocCTaBJIeHHe CITHCKa 3aKa3a y4eOHUKOB Ha CIeyIoIuil yueOHbIH rox;

- 3aKJIFOYEHHE TOTOBOpa C MOCTABIIMKOM O 3aKyIke yueOHOH IuTeparypsl.

3. YVyer ¢poHaa yueOHHUKOB

Vuer OGubmuorednoro GoHma yueOHHKOB HODKEH CIOCOOCTBOBATH — €r0
COXPaHHOCTH, IMPAaBHIBHOMY ero (GOpMHUPOBaHHMIO M IL€1€BOMY HCIOJIb30BaHUIO. Bce
OTlepalliy 10 Y4YeTy MPOU3BOMATCS 3aBEAYIOIIMM OHOIHMOTEKOM, CTOMMOCTHBIA ydeT
Benercs Oyxrantepueir OO. CBepka HaHHBIX OHOIMOTEKH U Oyxraitepuu
TIPOU3BOIUTCS €XKETOTHO.

VYuer 6ubnvoTedHoro ¢oHAa y4eOHHKOB OTpa)kaeT IOCTyIUIEeHHEe YUeOHUKOB B
dou, BEIOBITHE U3 GOHIA, BETUUHUHY Bcero GoHAa Y4eOHUKOB U CIy>KUT OCHOBOW I
obecriedueHnsT COXpaHHOCTH (oHIa Y4eOHUKOB, IIPABUIIBHOIO €0 XpaHEHUI U
HCIIOJIb30BaHUS, KOHTPOJIS 3a HAJTMYUEM U JIBIXKEHUEM Y4eOHUKOB.

@®oHy y4eOHO#M JUTEepaTypbl YYUTHIBAETCS U XPAHUTCS OTHEIBHO OT OCHOBHOIO
6ubnuoTeuynoro dpounna 6udauorexku OO.

Vuer OubmuoreyHoro ¢oHAa YYeOHWKOB OCYIIECTBISETCS B COOTBETCTBHHM C
«HcTpyknueli 06 yuere Oubnuoreunoro ¢oHma OudaMOTEK 06pa3oBaTENbHBIX
yupexIeHuiiy, yTBep)KIeHHOM mnpukazoM MunucrtepctBa OO6paszoBanus PO or
24.08.2000 Ne 2488.

Yyer OubmuoredHoro GoHga YyUYeOHHWKOB OCYIIECTBISETCA Ha OCHOBAaHHM
cnenyrommx nokymentoB: «Kuura cymmapuoro yuera» (manee — KCVY), «Kaproreka

YVYETHBIX KapTOUeK MHOTOJK3eMIULIPHOM mnuTepaTyphl», «PerucrpanuoHHas KHUra

YYETHBIX KapTO4YEK MHOTO3K3EMILIAPHOH JIMTEPATypPhI».
CyMMapHEI y4eT BCEX BUAOB AOKYMEHTOB, NMOCTYMAIOILIUX WM BBIOBIBAIOLIMX M3

donma 6ubnmorteku, ocymectsiiercs B KCY.
KCYV Benercs B 3-x yacTsx:



1 wacte — «IlocTynnenue B Gonm»;

2 gacTh — «BrIObITHE U3 oHIAY;

3 yacte — «Mroru nBuxenus GhoHIay.

Bri6biTHe y4eOHUKOB U3 (hoHNa 0DOPMILIETCS aKTOM 06 UCKITFOUEHHH M 0TPaXaeTes
B KCV.

AKTBI Ha CIIMCaHUE y4eOHHKOB COCTABIISIOTCS B JBYX 3K3EMILIAPAX, BU3UPYHOTCS
KOMMCCHEH II0 CIHCAHUIO MATEPUANBHBIX LEHHOCTeH M YTBEPKIAIOTCH JUPEKTOPOM
Yupexxaenus. OnuH 5K3eMINAp mepemaetcss B byxrantepwro, BTOpo#l ocTaetcsi B
6ubroTexke.

Caenienus 0 BHIOBIBIINX yueOHMKaX PErHCTPUPYIOTCA B COOTBETCTBYIOMMX rpadax
BTOpO# yactu KCV.

JOKyMEHTBI, B KOTOPBIX OCYIIECTBIACTCS YUET, HOJIEKAT TIOCTOSHHOMY XPaHEHHO
KaK JOKyMEHTBI CTPOTOH OTYETHOCTH.

4. Ucnonb3oBanne yuedHoro ponga 6ubanorexn OO

Y4ebuuky, Haxomsmuecss B OuOIMOTEYHOM (hOHE, BBIAIOTCS o0yJaronmmcs
OecriaTHO M Ha BO3BPAaTHO# 0CHOBE.

B mepByio ouepens OHOTMOTEUHBIMH y4eOHHKAMH TI0 OCHOBHBIM HpeIMeTaM
00eCleunBarOTCs CileIyIONIIe KaTeropiy 00yqatouxcs (anee — JIbroTHas KaTeropus):

- JIETH C OTPAaHUYEHHBIMHU (PU3NIECKHUMH BO3MOXKHOC TIMU;

- OIIeKaeMble JIeTH;

- HETH, POJUTENIN KOTOPBIX IIOTHOH BO BpeMs BOEHHBIX IEHCTBHIA;

- JETH, POJUTENH KOTOPBIX IPUHUMAJH y4acTHe B O0EBBIX IEHCTBUAX;

- JI€TH U3 MHOTOJIETHBIX CEMEN;

- IETH U3 MaJI00OECTICUeHHBIX CEME.

OOyuwaromuecss, He CHaBIIME 3a MHPOLUIbIH [OA y4eOHMKM M JApyTHe KHHIH,
MOJTYYat0T y4eOHMKH B HHAMBUIYaIbHOM IOPSIKE, MOCIE TOr0 Kak BEPHYT HOIIU B
OubIHOTEKY.

YTepsiHHBIE W TpHINEAIIHE B HErOAHOCTh YYeOHWKH CIHCHIBAIOTCS II0 aKTy
KOMMCCUEN

Cpoxu okcmioyatanuu y4yeGHukoB ompemensiores CAnlluHoM, a  Takke
cootBeTcTBHEM YMK OO. VueGHNKH, HAXOIIIIUECS B YIOBIETBOPUTEILHOM COCTOSHUN
u cootBercTByromue YMK, MoryT ucnonb3oBaTthcs Gonee 4x JerT.

5. Cucrema oGecneyeHns1 y4eOHO# JIHTepaTypoii

Wudopmarysa o mnepedHe y4eOHHUKOB, IJIAHMPYEMBIX K MCIOJIB30BAHHIO B HOBOM
y4ebHOM rofy, pasMemaercs Ha caiite OO, IpeoCTaBISeTCs KIACCHBIM PYKOBOIUTEIIM
U B YUTAJILHOM 3aJie OMOJIMOTEKH.

V4eOHUKH BBINAIOTCA W TPHHUMAIOTCS B OWONHOTEKE COIJIacHO rpaduKy,
COCTaBJICHHOMY 3aBeAYIOIIUM OUOIHOTEKOH.

YuyeOGHUKM BBIJAIOTCSA KJIACCHOMY DPYKOBOAMTENIO [a KJIACC I10J POCIIHCH, Kak
MMPaBHJIO, HA OOMH y4eOHBIH ron. Y4eGHHUKH, ITO KOTOPBIM 0GyYEeHHE BEAETCS HECKOJIBKO

JICT, B KOHIIC yqe6H0ro rozia nmpomJisirOTCA €€ Ha I'ox.



3a KaXIbIi TOJIyYeHHBIH y4eOHUK 00ydJaromuecsl PaclHCBIBAIOTCS B BEAOMOCTH
BbIAa4M Yy4eOHMKOB KJjacca, KOTOpas CHaeTcsd KIAacCHBIM pYKOBOIHUTENEM B
OmOIMOTEKY.

V4yeOHUKM, YTpayeHHblE HIIM TNOBPEKAEHHbIE OOYJaroIMMUCS, 3aMEHSAITCH
y4eOHHUKaMH TOTO JK€ aBTOpa U TOT'0 XK€ Tofa U3MaHHs.

B komme ydeOHOro roma yd4eOHHKM cHAIOTCS B OHONMOTEKY KIIACCHBIMH
PYKOBOIMTENAMU B CpoK 10 30 Mas B COOTBETCTBHU C TI'paMKOM, COCTaBICHHBIM
3aBEIYIONTIM OHOIHMOTEKOM.

B 1ensx KOHTPOJSI COXPAHHOCTH y4eOHHMKOB IPOBOIATCS PEWABI MO KiaccaM B
COOTBETCTBHH C TIAHOM paboThl OMOIHOTEKH.

6. I'paHuIbI KOMIETEHTHOCTH Y4aCTHHKOB peanusanuu [looxeHns

JMpeKTop MIKOJIbI

- mupektop OO oTBewaeT 3a OpraHM3alMIO paboThl 10 CO3JAHMIO H
CBOEBPEMEHHOMY TOTIOJIHEHUIO GHOIMOTEUHOTO (poHIa Y4 0HUKOB;

- KOODIMHHPYET [eSTEIbHOCTh BCEX YYaCTHUKOB /I peanu3aluy JaHHOIo
IMonoxenus,

- obecredrBaeT yCIOBHA NS IPHOOpETeHHUs, BBIBO3a, XpaHeHus (oHna yIeGHOH
JTUTEePaTypBHlL.

3aMecTHTeJb THpeKTopa mo YBP

- cobupaeT WHPOPMALHIO 06 YMK ma cuenyromuii ydeOHBIH TOH Y
pykoBoxutenei MO;

- exerogHo mpejocTaBnser aupekropy OO cmucox —yuebmmko mnst OO Ha
clemyomui yae6HbIi roy (mocne yTBepxaeHHs DeIepalbHOTO MepedHs y4eOHHKOB
Munucrepcrsa O6pazoBanus PD);

- IepenaeT yTBEpXIEHHBIH JUPEKTOPOM IMEpeyeHb y4eOHUKOB 3aB. OUOMMOTEKOH
IUIA TIocIIenyrolero oGopMIeHus 3aKasa.

KiaaccHbiii pyKOBOAHTEIb

- 3HAKOMHUT pojuTeneil (3aKOHHBIX MpeICTaBUTeNed) ¢ yueOHO — METOIUYEeCKUM
KOMILTEKCOM Ha HOBBIN y4eOHBIH TOJI Ha POJUTEIBCKAX COOPaHHUIX;

- cBOeBpeMeHHO HH(MOPMHpYeT 3aB. OGHOIHOTEKOH O BHIOBITHY OOy4aroIIerocs us
IIKOJIBI;

- oCyIiecTBIsAeT paboTy MO BOCIUTAHHIO y 00YHAIONIMXCs OepeKHOr0 OTHOIICHU
K yu4eOHUKaM;

- moyuaeT yueGHMKH Ha KJAcC M OpraHusyeT WX %03BpaT B 6ubmmorexy 1o 30
Mas;

- KOHTPOIIMPYET COCTOSIHUE YIeGHHKOB B KIIACCE M CIIEMHT, YTOOBI yIeOHUKH OBIIH
OTPEMOHTHPOBAHBI ¥ CBOEBPEMEHHO BO3BPAIIEHBI B OHOIHOTEKY;

- HeceT OTBETCTBEHHOCTH 32 COXPAHHOCTh yUeOHUKOB, TOyYeHHBIX KJIaCCOM.

CounajbHbIi meaaror

- exeroaHo (B ceHTA0pe) cocTaBIIsIeT CIIMCKH JIBIOTHBIX KaTeropuii o0yJaroImuxcs
U IIpegocTaBiisieT ux B 6ubnuorexy OO.



3aBeayromuii 6ub1uoTEKOM

- €XeroJHO IPOBOIUT MOHUTOPHUHT COCTOSHUS yueOHoro dponna 6ubmrorexu OO;

- Ha OCHOBE CIIMCKOB y4eOHUKOB, IOJIy4YEHHBIX OT 3aM. JUPEKTOpa, GopMHUpYeT
3aKa3, COOTBETCTBYOIIUY DenepaibHOMY MEpedHI0 yueOHUKOB, yueOHbIX mporpamm OO
C YYeTOM YXKe HMEIOIIUXCS YyUYeOHWKOB, HW3MEHEHHH YHCIEHHOCTH O0yJaroIIuXxcs,
obyuaromuxcs B O0;

- HampaBJseT 3aka3 B YmpaBieHue o0Opa3oBaHUS, OGOPMIEHHBIH I10
YCTaHOBJICHHOMY 00pa3Iry;

- opranuzyet paboTy ¢ GoHIOM y4eOHHUKOB, 00pabOTKYy M CHCTEMAaTHU3MPOBAHHOE
XpaHeHue; BIady Mo KjiaccaM, MpUeM y4eOHHUKOB OT KJI&CCOB U 00YUarOmUXCs;

- BeleT ydYeT TMOCTyIHUBIIEH yueOHOM suTepaTypbl (IO YCTAHOBJIEHHOW IS
IIKOJBHBIX OuOMMoTeKk ¢opme), obecrednBaeT TMPABWILHOE XpaHEHHWE W HeEceT
MaTepUalIbHyI0 OTBETCTBEHHOCTD 32 COXPaHHOCTb OMOIMOTeYHOro (hoHIa yueOHUKOB;

- IpPeNOoCTaBIsIeT aAMHHUCTPAILIUK U MeAarorndeckoMy KOJUIEKTUBY HH(OpPMAIIIO
0 cocTtaBe OubOIMOTEUHOro (GoHAa Y4eOHUKOB 10 KJaccaM, COCTABIIAET OTYETHI II0 Mepe
TpeOOBaHUS;

- BefleT paboOTy COBMECTHO C KJIACCHBIMH PYKOBOJUTENSIMH 110 BOCIHMTaHHIO
OepexKHOro OTHOIICHUS K Y4eOHOH IuTepaType y 00ydaromuxcs;

- IPUHMMAET B YCTAHOBIIEHHOM TIOpSOKe Mephl K BO3MELICHHIO YIIepoa,
IPUYMHEHHOTO TI0 BUHE M0JIb30BaTelei.

Byxranarep

- BeleT CTOUMOCTHBIH yueT 6uOInoTeyHOTo (QOHIA MKOIBHBIX yUeOHUKOB;

- €XEroJHO IPOM3BOUT CBEPKY yueOHOTo (hOHIa COBMECTHO C 3aB. OMOINOTEKOH;
- CIHCBHIBaeT y4yeOHUKH, IPUIIE/IINE B HEFOJHOCTb.

PoauTenu (3aKOHHBIE TPEICTABUTENH) 00yUatoIUXCs

- obecrmeunBaroT peOeHKa HEOOXOMUMBIMH DPAOOYMMU TETPAnsAMH, INPOIHUCIMH,
pasfaTOYHBIMKM JMAAKTHIECKHMH MaTepHaliaMy, Y4eOHMKaMU-TETpaisiMH, y4eOHBIMH
mocoOussMu 1O  (paKkyJIbTaTUBaMH,  CIELKypcaMH UL~ YCBOGHUA UM
o01ieo0pa3oBaTeIbHON IPOrPaMMBI 32 cUeT COOCTBEHHbIX CPEACTB;

- HecyT MATEPHAJILHYI0 OTBEeTCTBEHHOCTb M BOMEIIAIOT yIIepOd IpH IoTepe
WK TTopYe YIeOHUKOB B YCTAaHOBJICHHOM TOPSIZIKE;

- BO3BpAIIAOT B GMOIHOTEKY Bece yUeOHMKH B CIydae repexojia 00yJaronerocs
B TeueHue (WU [0 OKOHYaHUHU) y4eOHOTro roja B Jpyroe o0pazoBaTelIbHOE yUPEXKICHUE
no otuucienus pedbernka uz OO.

Oo6yuaromuecst
- MOJy4aroT y4eOHHKH Yepe3 KIIAaCCHOTO pyKOBOIMUTEILT,
- OepeXHO OTHOCATCS K IOKOJNBHBIM YyUeOHHKaM, COOJIONAIOT  IpaBHiia

TTOJTH30BaHUs yueOHUKaMU;

- oOyuvaroluecsi, He CHABIIHE 32 MPOLUIBIH ToJ Y4eOHMKM W [pyrue KHHIH,
NoJIy4yaroT y4eGHMKHA B MHAMBUAYAJIbHOM IOPSOKE, IIOC/I€ TOro Kak BEPHYT HOJIU B
6ubnnoTEKY;

- BOBpEMS BO3BPAIAIOT yUeOHUKHU U IpyrHe KHUIU B LENOCTH U COXPAHHOCTH.
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