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TloJsi0keHHuEe
0 paboTe ¢ MepCOHATBHBIMH JAHHBIMH PA0OTHHKOB

1. OO0uree moJioKeHHE

Hacrosmee IMonoxenue paspaGorano B coorBeTcTBuH co cT.24 Koncrurynuu PO
ot 12.12.93 r. (c uU3MeHeHMAMHU M HOmoONHeHWsIMH), [ paknaHckuM KozexcoMm PO ot
26.01.96.r. Ne 14 — @3 (¢ W3MEHEHUAMH W IOTIONHEHUAMH), HamorossiM xomexcom PO
(uacTs mepBad) oT 31.07.98 r. Ne 146 — @3 (c M3MEHEHHAMH M JIOTIOJIHEHUSIMH),
TpynossiM KomekcoMm oT 30.06.2006r. Ne 90 — @3, 3axonom PO «O06 uHIUBHIYaTbHOM
yueTe».

Hacrosimee mooXeHHe pacrlpoCTpaHseTcss Ha BCEX COTPYIHHKOB, M BCE OHH
JIOJDKHEI OBITH 03HaKOMIIeHbI ¢ [TonoxeHneM Nof paciucKy.

1.1. TlepcoHansHble maHHble paboTHHKa — HHMopManms, HeoOXoaUMasd
paboTomaTeNto B CBS3H C YCTaHOBJIEHHEM TpPYAOBBIX OTHOIICHWH M Kacaromasics
KOHKpeTHOro paGotauka. OHM BKIIOHAIOT: ono3HaparenbHele nanusie (OUO, nara u
MeCTO POXKIeHHMs, TpyaoBasi 6uorpadus, Gaxtel 6uorpadun); TUUHbIE XapaKTEPUCTHKH
paboTHYKA (TPKIAHCTBO, HAIMYKE HAyUHBIX TPYJOB, H300pPETEHUH U T.J.); CBELCHHI O
ceMeifHOM TIOJIOKEHHH, COCTaBe CeMBH; (MHAHCOBOM HonmxeHHH. K mpemocTaBiseMbiM
IIepCOHANBHBIM JIAHHBIM pabOTHHKA OTHOCUTCA: WH(bOpMauus, Conepxamascs B
TPYIOBOM KHIDKKE, CTPaxOBOM CBHUJETENbCTBE T[OCYIAaPCTBEHHOIO IEHCHOHHOIO
cTpaxoBaHus; HWHpopMaims 00  00pasoBaHMHM, KBaluQUWKAIWMK, HHpOpMAIHS
MEIMIMHCKOTO XapakTepa; HH(OpMaluid B JOKyMEHTaxX BOWHCKOTO y4eTa U B JIPYTHX,
KOTOpBIE CONEpXKAT JaHHbIE, HEOOXOAMMBIE pabOTONATENIO B CBA3H C TPYAOBBIMH
OTHOIIEHUIMHY.

1.2. O6paboTka MEepCOHANBHBIX JaHHBIX PAaOOTHMKA OCYIIECTBILIETCA B IENAX
obecriedueHus cOOFOEHNUS 3aKOHOB M IPYTMX HOPMATUBHO — ITPABOBBIX aKTOB.



1.3. Ilpu ompenencHur 06beMa M COAESPKAHUA 00pabaThIBaeMbIX TEPCOHANBHBIX
NaHHBIX paboTHHKA paboToaaTe b PyKOBOACTBYETCS (enepaIbHBIMU 3aKOHAMH.

1.4. PaGoTonareib BlpaBe IPOBEPSATH MEPCOHAIBHBIC TaHHBIC paOOTHHUKOB C LIENBIO
GopMHUpOBaHKSA KaJpOBOTO pe3epBa.

1.5. Ilpu mpumeme Ha paboTy, 3aKIOYEHHM TPYHOBOTO JOTOBOPA, 3ATOTHCHMH
aHKETHBIX JAHHEIX paboToaTeNns He MMeeT [1paBa Mojy4aTh 1 06001aTh HTHPOPMAIIHIO O
DEIIUTHO3HBIX, IONUTHYECKUX | APYTUX yOeK IeHIAX paboTHUKA.

1.6. Bce mepcoHaibHBIC NaHHBIE paboTozaresih IMOJTyJaeT TONBKO OT CaMmoro
paboTHHKA.

1.7. TlepconanbHble NaHHbIE PaOOTHHKA MOXHO TMOJYHHUTD Yy TpEThe CTOPOHBI B
TOM cllydae, el pabOTHHK yBEIOMISETCs 00 ITOM B TEUCHHH 5 mHEe# U OT HEro
HOJTy4eHO MIChMEHHOE COTJIacHe.

1.8. YBemoMienue paboTofarens 1 MMCbMEHHOE COracue paboTHHUKA 0POPMIISIETCS
noKyMeHTOM. PaGOTHHK JIOJDKEH PAcIUCaThCs, YTO OH aeT COrNache Ha IIOJTy9eHUE €ro
IePCOHAIBHBIX JAHHBIX Y TPETHUX JIHII.

1.9. PaGoTomaTenb mojyuaeT ¥ 00padaThiBaeT JaHHbIE O qaCTHOM KU3HY PaOOTHHKA
TOJILKO C €ro MICHMEHHOTO COTTacHus.

1.10. Pa6oTonaTelb coobIaeT pabOTHUKY LIENH, MPEAION0KUTEIBHBIC HCTOTHIKM,
CI0COOHI TIONYHSHHMS TIEPCOHANBHEIX JAHHBIX, WX XapaKTep M MOCIHCHCTBIL OTKasa
paGoTHWKA AaTh IICHMEHHOE COTIACKHe Ha UX IOy 4CHHE.

1.11. Ilpum NpUHATAXA pPELICHWM PelICHHUH paboTofaTeb HE HMEET IpaBa
OCHOBBIBATHCS HA MEPCOHANBHBIX NAHHBIX, MOTYYEHHBIX HCKIIOIUTEIBHO B PESYIIbTATE
JX aBTOMAaTH3MPOBAHHON 00pabOTKH WIM TIONYHCHHA IIO SIICKTPOHHOM IIOYTE.
[lepenannble NaHHBIE JOJDKHbI MPOBEPATHCS IO TPENOCTABICHHEIM NOKyMEeHTaM, M3
KOTOPBIX OHM OBLIM IIEPEHECEHB! B aBTOMATU3UPOBAHHYIO CHCTEMY .

1.12. Tloxy4aTh II€pCOHATBHBIC NaHHBIC pabOTHHUKOB Ha OCHOBAHHMHU 3aKOHA MOTY:
HajoroBble opradsl, IleHcuoHHBIH (oHx PP, @oHI COLMATEHOIO CTPaXOBaHHMA PO,
DepepanbHas MHCIEKIMA Tpy/ja. Vcnonp3oBaHue MEpCOHATBHBIX JAHHBIX JIOTTYCTHMO
TOJNBKO B COOTBETCTBUH C LEJSIMM, OIPEACNUBIIUMLH KX IIOIYyJCHHUC. [Tepenaya
TIepCOHANBHBIX JAHHBIX pPaGOTHHKA BO3MOYXHA TONBKO € €0 COTTIACHA.

1.13. Pa6oTomarens HMeeT TIpaBO COOMpPaTh IEPCOHANBHYIO HuHGOPMAIHIO,
GofiepIKalylocs B JOKyMeHTaX, IPeJ0CTaBICHHBIX paGOTHIKOM IIpY TIpHUeMe Ha paboTe.

1.14. PaGoTomarenhb IPOM3BOTUT pacyeT M BBIIUIATY HAJOTOB 32 pabOTHUKAMHU
IIyTeM yIEpXKaHUs MX U3 3apabOTHOH IUIaThl, UMELT HpaBa coOupars IIpenyCMOTPEHHBIE
HK P® cBenenus 0 HAJIOrOILIaTEeIbIINKE.

1.15. Jaunoe IlomoxxeHue mpefoTBpalacT HECaHKIMOHUPOBAHHBIA HOCTYN K
wHQOpPMAIMK, ©¢ NPOTHUBOIPABHOE KOMMPOBAHME, HCKAXCHHC, TipeIHaMepeHHOoe
PaCHpOCTpaHEeHHe HE0CTOBEPHO uH(GOpMalMK, MCIONb30BAHKE uHQOpMaIMK B
IPECTYIHBIX ¥ KOPBICTHBIX LEJLIX.

1.16. C 1enblo O3HAKOMIIEHWS POIMTENEH  (3aKOHHBIX TpeficTaBUTENEH)
obyuarommuxcss ¢ HactosmuM  IlomoxernneMm MBOVY COII uMm. I'epos
Commammctageckoro  Tpyma C. Kokaepa c. Xymanar pasmemiaer ero Ha
uHbOpMaruoHHoM cTeHae B OpraHuzanuu  H (unu) Ha OQHIMATBLHOM CaHTe
Opranuzanuyd B MH(OPMAIOHHO-TENIEKOMMYHUKALHOHHO!  CeTH «HTEpHET
(http://humalag.osedu2.ru)

2. IlopsiA0K XpaHEeHHs, HCTOIb30BAHNS H epefain NepCoHATBHBIX JAaHHBIX




XpaHeHWe TEPCOHANBHBIX JIAHHBIX TODKHO WM KIIOHMaTe HMX  yTpatry uiH
HENPaBHJIBHOE HCII0Ib30BaHUE.

2.1. Xpanenwue, BblIa4a TPYAOBBIX KHIKEK (ny6IMKATOB TPYHOBBIX KHIDKEK),
XpaHeHWe JMYHBIX [e1 M HHBIX JOKyMEHTOB, OTPKAIOLIMX IEPCOHATBHBIC NAHHBIC
paboTHHKa, BO3JIAraloTCs Ha PYKOBOXHUTENS, [ETONPOU3BOMUTEIT M pabOTHUKOB
OyXrajTepuu.

2.2. TlepconanbHble TaHHBIE PAOOTHUKOB BMECTE C HEOOXOIUMBIMU TOKyMEHTaMU
ocrafoTcs y paboromartens WM JIHNA, OTBETCTBEHHOIO 34 odbopmieHre IpHeMa H
XpaHeHWe JIWYHBIK Jel COTPYIHMKOB. IlopAmOK XpaHeHHA TPYAOBBIX —KHIDKCK
YCTQHOBJICH HHCTPYKIIHEH.

2.3. PaboTonareip oOecneunBaeT XpaHeHHe MEPBUYHBIX TOKYMEHTOB, CBA3AHHBIX C
paboToii JOKYMEHTAIlM| TO y4eTy Tpyaa, KaapoB M ONNaThkl TPyZa B opranuzanuu. B
Gyxrantepuy XpaHATCs NOKYMEHTBI IO yHYeTy MHCIONb30BAHUA pabouero BpeMeHU H
pacueTam ¢ IIEPCOHAJIOM II0 OIlIaTe TpyAa.

2.4. Tlpu mepenade IE€PCOHATBHBIX MAHHBIX paboTHHKa paboTomaTeNb OJDKEH
cobmoars TpeOoBaHus.

2.4.1. He coo0uarh IepcoHalbHble JaHHbIE TPEThEH CTOPOHE 6e3 MUCBMEHHOTO
cormacus pabOTHHKA, 32 MCKIIOUCHHEM Clydaes, KOTAa STO HeoOX0qUMO B IEJIX
IpeayNpeXIeHHs yrpo3bl JXKU3HH M 3A0POBBIO paboTHHKa, a TaKke B CIydasx,
YCTaHOBIICHHBIX (heZlepaibHbIM 3aKOHOM.

2.42. He coobmars HepcOHANbHBIE NaHHbIE B KOMMEPUECKHX MEJAX 6e3
[MCHMEHHOTO COTJIACUs paOOTHHUKA.

2.4.3. TIpemyrpeuTh JHI, TONYyYAIOIMX MEPCOHANBHEIC NAHHBIC paboTHHKE, O
TOM, YTO OHU MOTYT OBITH HCIIOIB30BAHBI JIHIIb B LIEISX, 1/ KOTOPHIX OHU COOOIIEHBL, U
Tpe6oBaTh OT 3THX JIMI[ IOATBEPKIAEHHS, ITO IPABUIIO coorofeHo. Jluna, momyJaromue
IIepcOHaNbHBIE JaHHblE pPabOTHHKA, 00s3aHBI  COONIONATh PEXUM  CEKPETHOCTH
(xonduaeHmansHoCcTH). [TonoxeHne He pacipoCTPaHACTCS Ha oOMeH IMepCOHAIbHBIMH
JaHHBIMU PAOOTHUKOB B IOPSIIKE, yCTaHOBIEHHOM (eneparbHBIMKM 32KOHAMHU.

2.4.4. Paspemarh [JOCTYyIl K II€PCOHAIBHBIM JaHHBIM pabOTHHUKOB TOJIBKO
CTIEIMATBHO YIIOTHOMOYEHHBIM THlaM. [Ipu 9TOM YKasaHHble JHI@ MOIDKHBL MMCTh
paBo TOJy4aTh TOJBKO Te IEPCOHATBHBIE aHHBIE, KOTOPRIC HEOOXOIUMBI ISt
BBITIOJTHEHU KOHKPETHBIX (DyHKIIAH.

2.4.5. He zampammBarh WH(OOPMALHMIO O COCTOSHUM 3H0POBBI paboTHHKA, 3a
HCKIIFOYEHHEM TeX CBEICHHH, KOTOpble OTHOCATCS K BO3MOXKHOCTH BBITIOJHEHHS HM
TPYIOBOH (QyHKITHH.

2.4.6. TlepenasaTh II€pCOHAIbHBIC [aHHBIE MPEICTABUTEILIM pabOTHHUKOB B
nopsjke, ycraHoBreHHoM TK P®, n orpaHAquBarh 3Ty HH(pOpMALHIO TOJBKO TEMH
IePCOHATBLHBIMY [AHHBIMH, KOTOPblE HEOOXOIMMBI I BBIMOIHCHMSA VKA3AHHSRSE
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2.5.2. TIpenocTapnsemasi HHGOPMAIIHA TOJDKHA OBITH yCTHOM ¥ MUCbMeHHO#. Bo
BTOPOM Cllydyae 3aBepeHa Me4aThi0 ¥ MOANHUCAMU ONPE/ICTCHHBIX JIHIL.
3. O6si3aHHOCTH paboToaaTe/isi 0 XPaHEHHIO H 3aIHTe MEPCOHAILHBIX
AAHHBIX pa0dOTHHKA

3.1. PaBoronartenb 00eCreuMBaeT 3aIUTy TEPCOHANBHBIX JaHHBIX PAOOTHHKA OT
HeIpaBOMEPHOTO HCIIOIb30BaHMs UK yTPATHL 38 CUET COOCTBEHHBIX CPEICTB B IOPSIKE,
YCTaHOBJICHHOM (e/IepabHBIM 3aKOHOM.

3.2. PaGoTomaTtenb 3HAKOMUT pabOTHHKA IIOJ PACIHUCKY CO BCEMH BHYTPCHHHUMHU
JIOKYMEHTaMH, KACAIOLIIMHUCS Mopsiaka 00paboTKy, IepeNadn [EPCOHaNBHBIX IAHHBIX, C
TIpaBaMH U 00S3aHHOCTAMH B 3TOU 00JIaCTH.

3.3. PaGoToaTeqs OOECTIEdMBaeT AOCTYT K TEPCOHANBHEIM JaHHBIM PabOTHMKA
TOJBKO YIIOTHOMOYEHHBIM JIUIIAM.

3.4. Cpobommblii mocTynm K uHQOpManu# O pabOTHHUKAX, XpaHsmencs B
KOMIIBIOTEpaX, 3alpelieH Mg COTPY/[HMKOB OpraHusalud, 33 HCKIHOHUCHHEM
PYKOBOAHTEILS, OyXTaiTepoB U IeNONPOU3BOAUTEIIA.

3.5. PyKkoBOmWTENb 3aKpeIUIAeT B MpHKase IO OpraHu3aluy pPaclpe/eeHne
063aHHOCTEl 110 06pabOTKe MEPCOHANBHBIX JaHHBIX. JIeTONPOU3BOAUTENE UMEET IPABO
JOCTyIIa KO BCEM TIEPCOHANBHEIM JIaHHBIM; OyXrantep -- K CBEACHHAM O cIry)xeOHOM
TOJIOKEHUH, O 3aHMMAeMOW TOJDKHOCTHOM Harpyske, COCTaBe CEMBM, K CBEJCHHIM,
MMEIOIIAM OTHOIIeHHe K 3apaboTHOM Iiarhl, HAYUCJIEHWIO HAJIOTOB M HMHbBIX
06sI3aTebHBIX IIATeXeM. 3amecTHTeNb 3apeayomero no MBP nMeer npago 1ocTyma K
CBENIEHMSIM O KBATU(HUKAIHH, OTIBITE paOOTHI, HATMIHE METOIUICCKHIX pa3paboToK.

3.6. 3ampemaercst 00pa0oTka MHpOpMALWK B NMPUCYTCTBHH HHBIX JIAL, KpOME
MMEIOIIX [IPaBO JOCTYTA K MEPCOHATBHBIM JAHHBIM PabOTHHKA. PyKOBOIUTEIb XPAHUT
JOKyMEHTHI (TpyIOBbIe KHMKKH B Cei(e); peKOMEHIyeTCs TpH 00paboTKe JAaHHBIX C
TOMOIIIBIO KOMITBIOTEPA 3aKPhIBaTh NapojieM (ailiibl, MIMEIOIIKe IEPCOHANBHbIE HAHHBIC.

4. IlpaBa paGOTHHKOB HA 3ALIHTY NEPCOHATLHBIX TAHHBIX

CornacHo cT. 89 TK P® paboTHHKM UMEIOT [IPaBO Ha.

4.1. Tomayro uHGOpPMAIKIO O CBOMX NEPCOHATBHBIX NaHHbBIX K MX 00paboTke.

4.2. ViIMeTh CBOOOMHBIM OeCIUIaTHBIM IOCTYNI K CBOWM IEPCOHAIBHBIM NaHHBIM,
BKMIOYAs [PABO Ha TOJy4YeHWe KONMH Jro0od 3amucHy, cozeprkaieil mepcoHaIbHbIE
JAHHBIE, 32 HCKIIOYEHHEM CITyYaeB, PelyCMOTPEHHbIX heepabHbIM 3aKOHOM.

4.3. OnpenenuTh IPeICTaBUTENEN s 3aLIUThL CBOUX IIEPCOHATBHBIX JNAHHBIX.

4.4. IMeTh HOCTYI K CBOMM MEIWLIMHCKMM TaHHBIM C MOMOIIBIO MEIUIHHCKOTO
CTIEIAAIKCTA IO €0 BBIOODY.

4.5. Tpe6GoBaTh MCKIIOUCHHUS MM UCTPABICHUs HEBEPHBIX NEPCOHAIBHBIX HAHHbIX,
a Takke MAHHLIX, 00paOOTaHHEIX C HapyHMICHHEM nonoxenuit TK P®. Ilpu oTkase
paboTonareis HCKIIOUMTh WM HCHPaBUTh IMEPCOHATBHEIC NAHHBIC pabOTHHUK MOXKET
3asBUTH B TIMCHMEHHON (oOpMe O CBOEM HECONiaCuM C  COOTBETCTBYIONINM
oGocHOBaHMEM. IlepcoHabHbIE JaHHBIE OLIGHOYHOIO XapakTepa pabOTHUK UMEET IIPaBO
JOTIOJTHUTD 3asBJIEHIEM, BEIPDAKAIOIIUAM €Tr0 TOUKY 3pEHHS.

4.6. TpeGoBarh u3BelleHHsA paboTojaTeneM BCEX JHI, KOTOPbIM paHHES ObLIH
cOOBIIEeHB! HeBepHbIE WM HEIIONHBIe NIepPCOHAbHbIC JaHHBIE, O BCEX NMPOUSBE/CHHBIX B
HUX UCKITIOUEHHIX, UCTIPABJICHUAX WIIH TOTIOTHEHHSX.



4.7. ObxamoBaTh B Cyde JoOble HelpaBOMepHBIe NeHCTBHS WX Oe3neiicTBus
paboTozareis pu 00pabOTKe U 3alUTe MePCOHANBHBIX IaHHBIX PaOOTHUKA.
5. OTBercTBEeHHOCTH paboToaaTe s

5.1. JIutia, BUHOBHBIC B HApPYIICHHH HOPM, PETyIUPYIOMUX MOMydeHue, 00paboTKy
U 3aIIUTy T[EPCOHATBHBIX  JaHHBIX  pabOTHHWKA, HECyT AUCIMILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXTAaHCKO-IPAaBOBYI0 MJIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heepaIbHPIMHU 3aKOHAMH.

5.2. K coTpymHHKy, OTBETCTBEHHOMY 3a XpaHEHHe IEepPCOHAIbHOM HWH(OpMaIuy,
paboTojaTens BIpaBe MPUMEHUTh OJHO U3 JHUCLHUIUIMHAPOBAHHBIX B3BICKAHMUH,
mpenycMotperHbix cT. 192 TK P®: 3ameuanue, BbIroBop, yBojbHeHue. K
JOUCIHATUTMHAPHON OTBETCTBEHHOCTH IPHBIIEKAIOTCS TOJLKO T€ PabOTHHKH, KOTOPEIE IO
YCIIOBUSIM CBOMX TPYIOBBIX JOTOBOPOB 00s3aHBl CcOOMIO#aTh IMpaBuina paboTel ¢
MepCOHAIBHBIMU JaHHBIMU.

5.3. PaboromaTens BIpaBe IO CBOeH MHUIIMATUBE PuCTOPTHYTH TPYIOBOM JOTOBOP
TIpY pasTiallieHuH OXPaHsIeMOi 3aKOHOM TalHbI, CTaBIIeH U3BECTHON pPaOOTHUKY B CBA3H
C UCIIOJTHEHUEM UM TPYAOBBIX 00513aHHOCTEH.

5.4. TlepcoHasnbHbIe NaHHBIE SBIIOTCS OJHUM M3 BHIOB OXPaHAEMOM 3aKOHOM
TafHEBI, ¥ 3aIUTH UX KOHPHUACHIUAIHHOCTH, COTTIACHO KOTOPOM B CUTYAIlUH, €CIIH JIMIIO,
HMelolee JOCTYI K Takod uHGOpMAlu B CBSI3M C HCIOJHEHHEM CIIyXXeOHBIX HIIM
npodecCHOHATBHBIX  00S3aHHOCTEH,  pasrIacuio  CBEIEHHs,  COCTaBILIIOINUE
IIepCOHAIbHBIE IaHHbIEe, aIMHHUCTPATUBHBINA wITpad OyzeT cocTaBiaTh oT 40 — 50
MPOT.
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